MUNICIFALITY OF QUEZON
CITIZEN’'S CHARTER

OFFICE OF THE MUNICIPAL
ASSESSOR

ISSUANCE OF CERTIFICATIONS: NO IMPROVEMENT, AGGREGATE
LAND HOLDINGS, NO LAND TITLE

Any individual may request for these service

Photocopy of the Real Property Tax Receipt

Photocopy of the Tax Declarations of Property

Special Power of Attorney (SPA) or Authorization Letter if applicant
is not the owner
Official Receipt of Assessor's Certified True Copy of Tax

Municipal Treasurer's Office

Declaration
FEES TO BE | PROCESSING PERSON
CLIENT STEPS AGENCY ACTIONS PAID TIME RESPONSIBLE
The personnel-in-charge Jeyen B. Escolano
Request for Service informs the client for the 3 minutes / Joana Marie D.
document required . Panol
The personnel-in-charge
Submit required receives and verify the . Jeyen B. ESC.O lano
. 3 minutes / Joana Marie D.
documents document given by the
; Panol
client
Jeyen B. Escolano
/
, The personnel-in-charge : Admin. Aide 11l
Preparation prepares the Certification 15 minutes Joana Marie D.
Panol Assessment
Clerk
Receipt - Municipal
£35.00 Treasurer's Office
Payment of Fees Documentary Jeyen B. Escolano
Stamp 2pcs - / Joana Marie D.
£50.00 Panol
The Municipal Assessor Rosalinda L.
Evaluation evaluates and sign the 2 minutes Aureada
Certification Municipal Assessor
Issuance of the The personnel-in-charge , Jeyen B. Escplano
o . I 5 minutes / Joana Marie D.
Certification issue the certification

Panol




